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SHOWCASE EZ8E



(A) VENUE

SHOWCASE (the "Venue”), with an area of approximately 4,500 square feet and a net floor
height of 6 meters, is a multi-purpose exhibition/performance venue operated and managed
by the Hong Kong Arts Development Council (the "HKADC"). It is equipped with movable
partitions and can be divided into two separate areas. SHOWCASE is also equipped with basic
lighting and sound systems, making it suitable for organising a wide range of arts and cultural
activities.

(B) HIRING ARRANGEMENT

(1) Any individual, company or group or organisation applying to hire and use the Venue (the

“Hirer”) shall submit a duly completed application form, attached with copies of relevant
supporting documents, to the Venue Office in accordance with the Hiring Schedule in
paragraph B(2) below.

(2) Hiring Schedule
General Hiring Provisional Hiring

Application | Hirers may submit applications | Applications submitted less than 4

Period between 4 and 24 months prior to | months prior to the intended
the intended hiring month, and the | hiring month will be considered as
Venue Office will consolidate and | provisional hiring.
process the applications for the
relevant period (e.g. applications for
hiring from June 2024 to February
2026 will be accepted in February
2024).

Response Generally, the Venue Office will issue | Generally, the Venue Office will

Time a "Confirmation Letter for Venue | issue a "Confirmation Letter for
Hire"” within 30 working days, but the | Venue Hire” within 10 working
actual response time may vary | days, but the actual response time
depending on the number of hiring | may vary depending on the
applications and other | number of hiring applications and
circumstances. other circumstances.

Assessment | Generally, HKADC will consider HKADC will assess provisional
hiring applications based on the hiring applications on a case-by-
factors specified in paragraph B(3). case basis in light of individual
HKADC reserves the right to make circumstances and actual
the final decision on the assessment | operational feasibility, and
of hiring applications, and will not reserves the right to determine
provide any explanation for whether to accept the provisional
unsuccessful hiring applications. hiring applications.

(3) In assessing hiring applications, the HKADC will generally take into consideration the
content and nature of the activity, the artistic standard and promotional value of the
activity, the professionalism of the Hirer and his/her organisational capabilities, the
content of the activity and its compatibility with the hiring period, and whether the activity
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can achieve SHOWCASE's objective of promoting diversified activities, as well as any other
factors which HKADC considers appropriate.

(4) Under normal circumstances, hiring applications submitted less than 20 working days
beforehand will not be processed. HKADC may exercise its discretion in light of actual
circumstances, and reserves the right of final decision.

(C) SUBMISSION OF APPLICATIONS

(1) Hirers shall submit hiring applications in accordance with the Hiring Schedule specified
in paragraph B(2) by sending the duly completed “Application Form for Venue Hire”
together with copies of the following required supporting documents to the Venue Office
by post, e-mail or in person.

Address: Venue Office, Upper Ground Floor (UG/F), Landmark South, No.39 Yip Kan
Street, Wong Chuk Hang, Hong Kong
Email: islandsouth@hkadc.org.hk

(2) When submitting an application, the Hirer must attach a copy of the following
supporting document(s):
B When applying in the name of a company, organisation or group:
(@ Business Registration Certificate; or
(b) Certificate of Incorporation under the Companies Ordinance; or
(c) Notification of Establishment of a Society under the Societies Ordinance; or
(d) Certificate of Registration of a Society under the Societies Ordinance; or
(e) Certificate of Registration of an approved charitable institution or charitable
trust; or
(f)Certificate of Registration of a School or Certificate of Incorporation under the
Education Ordinance
And
HKADC may also request the Hirer to provide the following documents on a case-
by-case basis:
(g) Articles of Association; and
(h) List of Principal Members and Board Members

B When applying in the name of an individual (Hirer must be aged 18 or above on
the date of submission of the Hiring Application):
- Copy of Hong Kong Identity Card

(D) APPLICATION UNDER CONCESSIONARY RATE SCHEME

The Concessionary Rate Scheme is only applicable to the existing tenants of the ADC Artspace
(Landmark South, Wong Chuk Hang), governmental organisations, schools and non-profit-
making organisations, and will only apply upon satisfaction of all the following conditions (1)
to (5) as detailed below:-
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(1) The Hirer must be:

(@) an existing tenant of the arts studios of ADC Artspace (Landmark South, Wong Chuk
Hang) (whether the Hirer is an existing tenant of the art studios of ADC Artspace
(Landmark South, Wong Chuk Hang) shall be determined on the date of the proposed
hiring); or

(b) a department/bureau of the HKSAR Government; or

(c) a registered school in Hong Kong (kindergarten / primary school / secondary school
/ post-secondary college); or

(d) a non-profit-making local group supported by the Southern District Office; or

(e) a non-profit-making organisation satisfying the following conditions:

(i) For companies limited by guarantee without share capital incorporated under
the Companies Ordinance: the Memorandum of Association and/or Articles of
Association must provide that members shall not share in its profits or assets.
The Hirer must provide a copy of the Memorandum of Association (if any) and
Articles of Association, which must be certified by the Chairman as a true copy;
or

(i) For charitable institutions or trusts of a public character exempted from tax
under section 88 of the Inland Revenue Ordinance: The Hirer must provide a
copy of the notice from the Inland Revenue Department confirming the
exemption of the charitable institution or trust from tax under section 88 of
the Inland Revenue Ordinance as proof.

(2) The activity (regardless of whether it is chargeable with fee(s) or free of charge) must be
organised for participation by the general public, and the Hirer must confirm in the
"Application Form for Venue Hire” that the activity concerned will allow for public
participation, otherwise the concessionary rate shall not apply. HKADC reserves the right
of final decision on determining whether or not the activity allows for public participation.

(3) The activity shall be related to the arts and aimed at promoting arts, including dance, music,
drama, opera, literature, film and media arts, visual arts and various kinds of exhibitions
and performances.

(4) The activity must not involve any commercial activities, including but not limited to the
sale, hire and promotion of goods or services. HKADC reserves the right of final decision
on determining whether or not an application involves commercial activities.

(5) The Hirer may co-organise programmes with other institutions or organisations. If the co-
organiser does not meet the requirements of paragraph D(1) above, the Hirer shall not be
entitled to the concessionary rate.

(E) PAYMENT

(1) Upon acceptance of the hiring application by HKADC, the Hirer will receive a “Confirmation
Letter for Venue Hire". Upon receiving the said confirmation letter, the Hirer must pay the
security deposit or venue hire charges in accordance with the requirements and time limits
set out in paragraph E(2).
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(2) Payment Schedule

Payment Arrangement

General Hiring | The Hirer shall pay 25% of the venue hire charges as security
deposit within two weeks after the issuance of the “Confirmation
Letter for Venue Hire" by the Venue Office.

The Hirer shall pay the 75% remaining balance of the venue hire
charges two months prior to the date of hiring.

Provisional The Hirer must pay the full amount of the venue hire charges within
Hiring one week from the issuance of the “Confirmation Letter for Venue
Hire" by the Venue Office.

Hire charges of | The Hirer shall submit the “Application Form for Venue Setup”
Equipment and | (enclosed with the "Confirmation Letter for Venue Hire" issued by
Services the Venue Office) at least one month before the date of hiring. The
Hirer must also pay the full amount of the venue setup and service
charges within one week after the issuance of the “"Confirmation
Letter for Venue Setup” by the Venue Office.

Reinstatement | The Hirer shall pay the full amount of the reinstatement deposit
Deposit together with the full amount of the venue hire charges.

(3) The Hirer shall return the duly signed “Confirmation Slip for Venue Hire"” (enclosed with
the "Confirmation Letter for Venue Hire" issued by the Venue Office) upon payment of the
security deposit or venue hire charges (if applicable). If the Hirer fails to pay the security
deposit or venue hire charges by the due date and/or fails to return the Hirer's duly signed
"Confirmation Slip for Venue Hire”, the venue hiring application (together with the
"Confirmation Letter for Venue Hire” issued by the Venue Office) will be automatically
cancelled without further notice from HKADC.

(4) The Hirer shall pay a separate reinstatement deposit in the sum of $1,000 or 10% of the
venue hire charges (whichever is higher). The deposit will be refunded to the Hirer when
the Hirer returns the Venue to the Venue Office and the Venue Office is satisfied that the
venue has been properly reinstated.

(5) The Hirer may pay the fee(s) in the following manner:

(@) Crossed Cheque: made payable to “Hong Kong Arts Development Council” and
delivered to the Venue Office at Upper Ground Floor (UG/F). If payment is made by
post, it must be sent to “Venue Office, Upper Ground Floor, Landmark South, 39 Yip
Kan Street, Wong Chuk Hang)” and marked "SHOWCASE Venue Hire” on the
envelope. Please ensure that sufficient postage is paid before posting. Hirers are
responsible for any impact on their hire applications due to insufficient postage;

(b) Bank Transfer or Faster Payment System (“FPS"): Proof of transfer must be posted,

emailed, or submitted in person to the Venue Office after the transfer has been
made;
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Please make enquiries with the Venue Office staff for the relevant bank account holder’s
name(s) and bank account number(s).

(F) CANCELLATION OF HIRING

(M

()

3)

(4)

Any Hirer who wishes to cancel the hire after the confirmation of the hiring application
must advise HKADC in writing as soon as possible before the hiring period. Upon
cancellation of the hiring, any hire charges (including security deposit and/or venue hire
charges) already paid will not be refunded and will be treated as compensation for the
loss incurred by HKADC due to the cancellation of hiring. If the Hirer has yet to settle the
charges payable, the Hirer is still required to settle the outstanding balance in full after
the cancellation of hiring.

Unless otherwise agreed by HKADC and upon the receipt of the “Confirmation Letter for
Venue Hire" (Revised) issued by the Venue Office, no changes to the dates or time slots
of a confirmed hiring will be allowed.

HKADC also reserves the right not to refund any miscellaneous charges or other charges
already paid by the Hirer.

For the avoidance of doubt, all references to hire charges and fees in the "SHOWCASE
Hiring Guidelines” include the venue hire charges, equipment and service hire charges
and any surcharges (see annexed Tables | and Il for details).

(G) ADVERSE WEATHER OR OTHER UNFORESEEABLE CIRCUMSTANCES

(1)

)

Arrangements in case of Tropical Cyclone Warning Signals:

(@) If Tropical Cyclone Warning Signal No. 3 or below is hoisted by the Observatory on
any day, all activities scheduled to be held at the Venue on that day may proceed as
scheduled.

(b) If Tropical Cyclone Warning Signal No. 8 or above is hoisted or such an alert is issued
by the Observatory within three hours before the commencement of an activity to be
held at the Venue on any day, all such activities scheduled to be held at the Venue on
that day shall be cancelled.

(¢) During the time when Tropical Cyclone Warning Signal No. 8 or above is hoisted by
the Observatory, the Venue will be closed.

(d) If Tropical Cyclone Warning Signal No. 8 or above is hoisted before the Venue opens
on any day, the Venue will remain closed until two hours after Tropical Cyclone
Warning Signal No. 8 or above has been cancelled. If the Tropical Cyclone Warning
Signal No. 8 or above is cancelled at or after 5:00 p.m., all facilities of the Venue will
remain closed for the whole day.

() In respect of any activity being cancelled due to the hoisting of Tropical Cyclone
Warning Signal No. 8 or above, HKADC reserves the right not to refund any hire
charges and fees already paid by the Hirer.

Arrangements in case of Rainstorm Warning Signals:
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(@) If the Observatory issues any Amber, Red or Black Rainstorm Warning Signal in the
course of an activity held at the Venue on any day, all activities scheduled to be held
at the Venue on that day will continue.

(b) If Black Rainstorm Warning Signal is issued by the Observatory on any day within
three hours before the commencement of an activity to be held at the Venue on any
day, HKADC reserves the right to cancel all such activities scheduled to be held at the
Venue on that day.

(¢) If Black Rainstorm Warning Signal is issued before the Venue opens on any day, the
Venue will remain closed until two hours after the Black Rainstorm Warning Signal
has been cancelled. If the Black Rainstorm Warning Signal is cancelled at or after 5:00
p.m. on that day, all facilities of the Venue will remain closed for the whole day.

(d) In respect of any activity being cancelled due to the issuance of Black Rainstorm
Warning Signal, HKADC reserves the right not to refund any hire charges and fees
already paid by the Hirer.

(3) Except as otherwise provided in paragraphs G(1) and (2) above, in case of adverse weather,
or upon the announcement of “extreme conditions” by the Observatory before Tropical
Cyclone Warning Signal No. 8 is replaced by Tropical Cyclone Warning Signal No. 3, or
due to other unforeseeable circumstances resulting in the Hirer being unable to use the
Venue, the HKADC shall have the right to cancel all activities scheduled to be held at the
Venue on that day.

(4) Except as otherwise provided in paragraphs G(1) and (2) above, if in the opinion of HKADC
the cancellation of the hiring of a Venue is not due to the fault of the Hirer, HKADC may
consider refunding the hire charges already paid by the Hirer or, altering the date of hiring
after obtaining the approval of HKADC.

(H) ENQUIRIES

For any enquiries, please contact the staff of HKADC by attending the Venue Office in
person, calling 3959 3510 or email to islandsouth@hkadc.org.hk during the following office
hours:

Monday to Friday (except public holidays): 10:00 a.m. to 1:00 p.m. and
2:00 p.m. to 6:00 p.m.
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SHOWCASE VENUE HIRE CHARGES

Table |

(EFFECTIVE FROM 2024)

Uses Hiring Slots Services Basic Hire Charges (HK$) | Overtime Charges (HK$) M@
Offered Commercial Standard Concession Commercial® Standard | Concessionary
® ary
(1)Exhibitions or | Whole Day: Air $16,200 $8,100 $4,050 $1,800 $900
other whole- 10:00-19:00 conditioning; (whole (whole (whole (per half (per half hour)
day activities Basic lighting; day) day) day) hour)
(2)Performances | 1%t session: 13A power $7,200 $3,600 $1,800
, screenings 10:00-14:00 supply; (per (per (per
or other half- (4 hours) Basic furniture session) session) session)
day activities | 2" session: (limited)
15:00-19:00
(4 hours)
(3)Additional 08:00-09:00 $2,200 $1,100 $550
hiring time 09:00-10:00 (per (per (per
slots® 19:00-20:00 hour) hour) hour)
20:00-21:00
21:00-22:00
(4)Overnight 22:00-08:00 Air $27,000 $13,500 N/A
setup or conditioning; (full (full session)
reinstatement Basic lighting; session)
hire® © @ 13A power
supply
Notes

1. The Hirer and his/her activity related persons shall vacate the Venue and the area of HKADC before the end
of the hiring period. If the Hirer fails to vacate in time, he/she shall be liable to pay overtime charges.

2. Part of a half hour will be counted as a half hour.

3. If the Hirer wishes to conduct purely commercial activities at the Venue, including but not limited to the sale,
rental and marketing of products, the Hirer must submit a commercial hiring application. HKADC reserves
the right of final decision on whether an application involves purely commercial activities.

4. Part of a hour will be counted as a hour.
5. HKADC reserves the right to decide whether to provide overnight hiring service subject to the availability of
manpower.

6. The Venue Office will not provide technical staff for overnight set-up or reinstatement.
7. The Hirer shall pay a separate reinstatement deposit in the sum of $1,000 or 10% of the hire charges of the
Venue (whichever is higher)

Surcharges

If HKADC considers that any of the following circumstances has arisen during an activity, the Hirer shall, in addition
to the basic hire charges, pay the following surcharges:

1. Normally, souvenirs or related items of an ancillary nature relating to the primary approved activities may
be sold at the Venue. The Hirer shall provide detailed information (e.g. the purpose of sale and a list of the
items for sale) for the Venue Office’s consideration in deciding whether or not to approve the sale. If sales
activities of any other nature or scale are to be conducted at the Venue, a surcharge will be levied by the
Venue Office depending on the nature, scale, complexity and impact of the activities.

2. If the activity held by the Hirer at the Venue at any time during the hiring period includes the following
situation, then the Hirer shall pay a surcharge equivalent to 300% of the basic hire charges in addition to
the surcharge referred to in paragraph 1 above:

If the Hirer sublicenses the Venue and/or facilities to other individuals or groups (for the avoidance of doubt,
HKADC reserves the right to forthwith terminate the hiring and hiring period and to claim for
compensation).
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Table Il

SHOWCASE EQUIPMENT AND SERVICES HIRE CHARGES

(EFFECTIVE FROM 2024)

Unless otherwise specified, the following charges are payable before the hire date:

ltem Quantity Charge (HK$)» Overtime Charge (HK$)
me@

A. General Equipment

1 Double-sided exhibition partition wall (white) 20  [$100/each/per day  |N/A
(Technician is required for installation)

2 [Chair 90  [Free of charge N/A

3 |[Conference table 4 Free of charge N/A

B. Audio Equipment®

1 Audio system (including speakers, audio 1set [$1,500/per 4 hrs $500/per hr
console, audio technician*1 and 4 $3,000/per 9 hrs
microphones)

2# |Additional wireless handheld microphone 4 $100/each/per day  [N/A

3# |[Microphone holder 8 Free if hiring N/A

microphone
4#  |Desktop microphone holder 8 Free if hiring N/A
microphone

5# Wired condenser microphone (SM57-LC for 5 $100/each/per day  [N/A
musical instruments)

6# |Wired condenser microphone (SM81-LC for 5 $100/each/per day  [N/A
musical instruments)

7# |Wired dynamic microphone (SM57, for musical 6 $100/each/per day  [N/A
instruments)

8# |Wired dynamic microphone (Beta 52A, for 1 $100/each/per day  [N/A
drums)

9# |Audio press box 1 $500/per day N/A

10# [Tablet (for playing music) 1 $500/per day N/A

11# |Provision of sound feed for self-video/audio -- $500/each/per day  [N/A
recording

#Hire of item B1 audio system is required

C. Lighting Equipment®

1 Stage lighting system (LED Cyclorama, LED 1set |$1,500/per 4 hrs $500/per hr
Moving Head, LED Fresnel, LED Profile, lighting $3,000/per 9 hrs
technician*1)

2 [Exhibition lighting system 1set [$500/per 9 hrs $60/per hr

(technician are not included)

D. Video Equipment®

1

Fixed-mounted HD projector with projector
screen
(technician are not included)

$1,000/per 4 hrs
$2,000/per 9 hrs

$280/per hr

Fixed-mounted 4K projector

(technician are not included)

$2,000/per 4 hrs

$4,000/per 9 hrs

$550/per hr
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3 Recording or live-streaming equipment 1 set
(including 4 fixed cameras and video mixer with
1 technician)
(a) for archival or educational etc. purposes (a) $1,500/per 4 hrs  |(a) $400/per hr
which are not for commercial purposes $3,000/per 9 hrs
(b) For commercial purposes (b) $3,000/per 4 hrs  |(b) $800/per hr
$6,000/per 9 hrs
4 190" 16:9 tripod portable projector screen 2 $800/each/per day  [N/A
5# |Laptop (technician are not included) 1 $2,000/per day N/A
#Hire of item D1, D2 or D3 video equipment is required
E. Other Services
1 Additional 30Amp power supply 2 IArrangement and use [N/A
(Hirer shall arrange qualified electrical workers on the first day
to install and submit WR1 certificate) $2,000/per day;
After
$500/per day
2 Commission on sales of goods [To be discussed]
3 |Commercial filming for advertising and video - $5,000/per 4 hrs $1,250/per hr
production purposes at the venue
4 |Copyright royalty®: Charge per scene (Hirer $5,000/per 4 hrs $1,250/per hr
prepares his/her own equipment and
technicians for broadcasting or video recording
or location shooting at the hired venue)
5  [Technician --
Audio
Lighting [at the rates charged by service contractors]
Video
Supporting
Notes
1. Part of an hour will be counted as an hour.
2. HKADC reserves the right to decide whether to provide facilities and services subject to the availability of
venue, equipment and manpower.
3. Additional technician may be required and hire is responsible for the charges.
4. This does not apply if the Hirer submits a written application to HKADC and proves that the audio/video/pho-

tographic recordings will be used solely for publicity, archival or educational research purposes and not for

commercial purposes such as sale.
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(M

(2)

3)

(4)

©)

(6)

SHOWCASE HIRING

TERMS AND CONDITIONS

Any individual, company, organisation or group applying to hire
SHOWCASE (the “Hirer”) shall only use SHOWCASE (the “Venue") under
license(s) with no right of exclusive possession. The Hirer is only a licensee
of the Venue rather than a tenant.

The Hirer must be the main organiser and sole user of the Venue for the
activity(s) to be held therein, and shall not assign or transfer or underlet
or share the Venue in any manner. The Hirer may co-organise
programme(s) with other institution(s) or group(s), but the Hirer must
provide a list of all co-organiser(s) and sponsoring organisation(s) and
obtain the approval of HKADC before publicising and promoting the
activity concerned. The Hirer must obtain the written consent of the
HKADC before making any changes to the above matter(s).

In case the Hirer needs to change the way of using the hired venue and
the content of the activity, the Hirer must obtain prior written consent of
HKADC.

The total number of tickets to be sold or distributed by the Hirer shall not
exceed the number of seats as agreed upon by HKADC (the "Specified
Number of Seats”). If the activity is free of charge and the Hirer wishes to
distribute more tickets than the Specified Number of Seats in order to
ensure attendance, in principle the tickets sold or distributed shall not
exceed the Specified Number of Seats by more than 30%, and prior written
consent of HKADC must be obtained. In case the Venue is full house, the
Hirer must stop allowing any ticket holder from entering the Venue, and
must send staff to deal with possible complaint(s) and emergencies
caused by such complaint(s).

The Hirer shall not, and must ensure that the activity participants will not,
bring animal or livestock into the Venue. If it is necessary for the activity,
exceptions may be made provided that prior written consent of HKADC
and the relevant license(s) has been obtained.

The Hirer shall only use the hired venue. The Hirer shall make his/her/its
own arrangements regarding the publicity and promotion of
programme(s). The Hirer shall obtain prior written consent of HKADC for
any publicity, posting or installation of any articles and/or all other
activities outside the Venue.
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(7)

(8)

©)

(10)

(11)

(12)

If the Hirer plans to publicize the activity to be held at the Venue, the Hirer
shall submit the relevant promotional materials to HKADC in advance, and
obtain the written consent of HKADC before publicizing the activity and
distributing, posting and/or using the relevant promotional materials.
HKADC reserves the absolute right to make final changes to the draft(s) of
the relevant promotional materials.

The Hirer must obtain the prior written consent of HKADC if he/she/it
intends to distribute or sell any goods at the Venue or elsewhere within
the area of HKADC (the “Site").

The contents of the promotional materials of the Hirer must be true,
accurate, impartial, non-misleading and non-deceptive. In case of any
express or implied reference to the HKSAR Government, HKADC and/or
their related party(ies), the Hirer must obtain prior written consent of
HKADC. The Hirer shall bear full responsibility for the promotional
materials, and shall ensure that the HKSAR Government, HKADC and their
related party(ies) will not be liable to make any compensation.

The Hirer shall submit to HKADC two (2) copies of the programme
pamphlets or booklets related to his/her/its/their hiring of the Venue at
least seven (7) days before the activity takes place.

The Hirer shall notify HKADC of the operation, set-up and venue service
requirements of the activity concerned at least one (1) month prior to the
hiring period, and pay the necessary charges for the use of the equipment
and venue services in accordance with the “SHOWCASE Equipment and
Services Hire Charges” (Table Il of the “"SHOWCASE Hiring Guidelines”) and
the “Confirmation Letter for Venue Setup”. Unless with written consent of
HKADC has been obtained, the Hirer shall not install, hang or place in the
Venue any device, set-up, decoration or equipment not provided by
HKADC. If the Hirer has obtained written consent of HKADC for the use
and/or installation of any device, set-up, decoration or equipment which
are not provided by HKADC, the Hirer shall properly dismantle and remove
such device, set-up, decoration and/or equipment and reinstate the Venue
to its original state and condition before the end of the hiring period.

The Hirer and persons related to his/her/its activity (including but not
limited to all staff, activity participants and performers) (the "Activity
Related Persons”) must obtain the prior written consent of HKADC for the
use of HKADC's equipment and facilities, including the stage/exhibition
lighting and sound equipment in particular, and must pay the relevant
charges (if any) charged by HKADC in accordance with the "SHOWCASE
Equipment and Services Hire Charges” (Table Il to the "SHOWCASE Hiring
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(13)

(14)

(15)

(16)

(17)

(18)

Guidelines”) and the "Confirmation Letter for Venue Setup”. The Hirer and
the Activity Related Persons shall use the equipment and facilities in a
proper manner, restore them properly to their original state and condition
and return them to HKADC before the end of the hiring period.

In case the Hirer and the Activity Related Persons need to use HKADC's
equipment and facilities, the Hirer must engage the technician(s) as
arranged by HKADC.

The Hirer and the Activity Related Persons must obtain prior written
consent of HKADC for the set-up and arrangement of the Venue prior to
making any such arrangement. The Hirer shall, at his/her/its own expense,
engage an Authorised Person and a Registered Structural Engineer to
certify the safety of the set-up, including hanging objects and structures,
as deemed necessary by HKADC, and to certify the structural safety of the
Venue.

If the Hirer refuses or fails to dismantle or remove any device, set-up,
decoration or equipment not provided by HKADC, and/or refuses or fails
to reinstate the facilities and equipment of the Venue to their original state
and condition, and/or has caused any damage to the Venue and any loss
and liability arising therefrom, the Hirer shall pay compensation to HKADC
and also pay HKADC an administrative fee equivalent to 20% of the amount
of compensation. HKADC's decision on the amounts of compensation and
administrative fee shall be final and binding on the Hirer.

The Hirer's activities shall comply with the laws of Hong Kong and the
guidelines issued by government departments. The Hirer shall obtain all
necessary licenses and permits at his/her/its own expense and shall
comply with the relevant terms and conditions of approval (such as lottery
licence, fund-raising permit, film censorship, etc.). The relevant licenses
and permits shall be submitted to HKADC at least 7 days before the hiring
period.

The Hirer shall obtain a Temporary Places of Public Entertainment License
from the relevant government department at his/her/its own expense for
his/her/its public activity(ies), and shall ensure that the license remains
valid and subsisting throughout the duration of the public activity(ies)
organised by the Hirer.

The Hirer shall ensure that all intellectual property rights (including but
not limited to patents, trademarks, service marks, trade names, design
rights, copyrights) relating to the activity(s) have been acquired at
his/her/its own expense prior to the activity(ies) and that such intellectual
property rights remain valid and subsisting throughout the whole hiring
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period. The Hirer shall not infringe upon the intellectual property rights of
any third party.

If the Hirer requires connection to electrical device(s) other than the 13A
electricity supply of the Venue, he/she/it shall obtain HKADC's written
consent before making such arrangement, and shall connect to the
electrical device(s) according to the instructions of HKADC.

The Site is a non-smoking area. The Hirer shall comply with, and shall
ensure all Activity Related Persons comply with, this provision. If any
activity involves smoking or the use of naked flames within the Venue,
such activity must be compliant with the Fire Services Ordinance, and prior
written consent of HKADC shall be obtained.

Appropriate protective measures shall be taken by the Hirer when placing
furniture and equipment in the Venue.

If, in the opinion of the HKADC, any item brought into the Site by the Hirer
or any of the Activity Related Persons is hazardous or obstructive to other
people, the Hirer shall remove such item from the Site immediately.

The Hirer shall comply with noise control rules to avoid causing noise or
other nuisance to other people.

The Hirer shall keep all passages and exits within the hired Venue
unobstructed.

The Hirer shall provide adequate staff (including security guards and first-
aiders) for maintaining crowd control, providing ushering, medical and
emergency services, and handling complaints from activity participants.
The Hirer shall reserve sufficient time during the hiring period for
admission and post-show arrangements. If any of the Activity Related
Persons has breached the “SHOWCASE Hiring Terms and Conditions”,
behaved inappropriately and/or has or is suspected to have contracted
any infectious disease or refused to undergo health checks, then the Hirer
shall, at the direction(s) of HKADC, prohibit such person from entering and
staying at the Site. The Hirer shall co-operate, and shall ensure that the
Activity Related Persons co-operate, with the staff of HKADC.

The Hirer shall obtain prior written consent of HKADC for any photo-
taking, filming, sound or video recording, television broadcasting or radio
broadcasting within the Site or Venue.

The Hirer shall be responsible for the words and conduct of the Activity
Related Persons and shall avoid the occurrence of any undesirable
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circumstances, such as defamation, insult, disorder, endangerment of
safety and breach of the peace.

If the activity involves playing and singing the National Anthem, the Hirer
shall comply with the guidelines stipulated in the National Anthem
Ordinance (Instrument A405) and shall notify HKADC of the relevant
arrangements four (4) weeks prior to the hiring date. For details, please
visit: https://www.elegislation.gov.hk/hk/A405

For the standardized score and official recording of the National Anthem, please

refer to the website of the Constitutional and Mainland Affairs Bureau of
the HKSAR Government:

https://www.cmab.gov.hk/tc/issues/national anthem.htm

(29)

According to the National Flag and National Emblem Ordinance
(Instrument A401) and the Regional Flag and Regional Emblem Ordinance
(Instrument A602), if the Hirer intends to display or use the National Flag,
the National Emblem, the Regional Flag and the Regional Emblem, or their
designs during the hiring period, he/she/it shall produce and display them
in accordance with the specifications stipulated in the relevant ordinances,
and he/she/it shall make prior written application to the Administration
Wing (Email: flags&emblems@cso.gov.hk; Fax: 2804 6552). For details,
please visit:

https://www.elegislation.gov.hk/hk/A401 (National Flag and National Emblem

Ordinance)

https://www.elegislation.gov.hk/hk/A602 (Regional Flag and Regional Emblem

(30)

37

Ordinance)

The Hirer shall ensure that the Hirer, the Hirer's employee(s), the Hirer's
agent(s), any person(s) authorised by the Hirer to enter the hired venue
during the hiring period, the activity(s) conducted and organised in the
Venue, and the related promotional materials are all in compliance with
and conform to the Law of the People’s Republic of China on Safeguarding
National Security in the Hong Kong Special Administrative Region, and
other laws of the HKSAR relating to the safeguarding of national security,
and shall not engage in any act or activity in contravention of the aforesaid
laws.

During the activity, the Hirer, the Hirer's employee(s), the Hirer's agent(s),
the performer(s) or any person(s) authorised by the Hirer shall not display
any item or carry out any activity which may incite persons admitted to
behave in a disorderly manner or which may endanger the safety of the
public. The Hirer shall also not permit any person, whether on the basis of
malicious or unsubstantiated allegations or otherwise, to behave in a
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manner likely to incite hatred or fear of any person, nor shall he/she/it
display any item for the same purpose.

The Hirer shall ensure that the Hirer, the Hirer's employee(s), the Hirer's
agent(s) and any person(s) authorised by the Hirer to enter the hired venue
during the hiring period comply with all applicable laws of the HKSAR and
with such rules or regulations as may be made by HKADC from time to
time in respect of hiring of the Venue and/or hiring applications.

The Hirer and the Activity Related Persons shall not eat or drink in the
hired Venue in order to maintain the cleanliness of the Venue upon return,
subject to the discretion of HKADC in view of the nature of the activity(s).
If the programme includes an opening reception or provision of simple
refreshments, the Hirer shall conduct the reception at the designated
place as instructed by HKADC and ensure the cleanliness of the Venue.

The Hirer and the Activity Related Persons shall vacate the Venue and the
Site before the end of the hiring period. Failure to vacate in a timely
manner will result in the Hirer being liable to pay overtime charges; if the
same affects other persons (such as the hirer of the Venue of the next
timeslot) or causes the HKSAR Government or HKADC to suffer any loss,
the Hirer shall make compensation. HKADC shall have the right to deal
with any objects left behind by the Hirer in the Venue and/or within the
Site after the end of the hiring period at its sole discretion, and HKADC
shall have the right to dispose of such objects and recover the costs
incurred from the Hirer. The Hirer shall indemnify HKADC in full for any
costs, claims and liabilities incurred by HKADC in connection with the
disposal and handling of the objects left behind.

The employees or authorised persons of HKADC shall have access to the
hired venue at any time in performance of their duties.

Except as otherwise provided in this “SHOWCASE Hiring Terms and
Conditions”, HKADC shall have the right at any time to close all areas of
the Site or any venue or to notify the Hirer of the cancellation of the hiring.
In respect of hiring which has been canceled in accordance with this clause,
HKADC will refund the hire charges to the Hirer without interest after
deducting the amount payable by the Hirer. HKADC shall not be liable for
any loss arising from the closure of the Site and/or the Venue or
cancellation of hiring.

The HKSAR Government and HKADC shall not be liable for or indemnify
for any impact on the Hirer and the Activity Related Persons, other hirers,
tenants or any act or activity conducted by any person.
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To ensure that the conduct and activity(s) of the Hirer are in compliance
with the management arrangements or safety standards of HKADC,
HKADC will impose requirements on the conduct and activity(s) of the
Hirer and the Activity Related Persons. The Hirer shall observe, and shall
ensure the Activity Related Persons observe, the arrangements of HKADC.

Any unapproved or unspecified content, manner, set-up, etc. of the
activity shall not be conducted or used in the Venue, and the Venue Office
shall have the right to require the Hirer to co-operate immediately and
adequately in making any reasonable and feasible adjustments during the
activity with regard to the actual circumstances. The Venue Office reserves
the right to terminate the activity immediately without any refund or
compensation to the Hirer in the event that the Hirer fails to cooperate
adequately, which is in breach of this "SHOWCASE Hiring Terms and
Conditions”.

The Hirer shall be fully liable for any damage to property and injury or
death of any person arising out of the hiring and/or use of the Venue. If
the activity involves the use of temporary structures, public admission or
is of a high risk nature, the Hirer shall take out suitable insurance (including
but not limited to third party liability insurance) and ensure that it is in
force throughout the hiring period so as to protect the HKSAR
Government, HKADC and its related parties against any claims or demands
by any person. The Hirer shall submit a copy of the relevant insurance
policy to HKADC.

HKADC will not be liable or indemnify the Hirer for any accident that may
occur at the activity organised by the Hirer, or for any wear and tear or
theft of the items on display. The Hirer should assess the possible risks on
its own and take appropriate protective measures.

The HKSAR Government, HKADC and its related parties shall not be liable
and shall not be required to pay any compensation for any loss and/or
liability suffered by the Hirer and/or Activity Related Persons as a result of
strikes, labour disputes, accidents or any circumstances beyond the
control of HKADC in connection with the provision of the services by
HKADC.

If the Hirer fails to comply with this "SHOWCASE Hiring Terms and
Conditions”, HKADC reserves the right to terminate the hiring and hiring
period forthwith without compensation. Meanwhile, HKADC reserves all
rights to pursue claims against the Hirer and the Activity Related Persons.
In the event that the hiring period is terminated by HKADC, the Hirer shall
remain liable for the legal responsibilities under this "SHOWCASE Hiring
Terms and Conditions” without prejudice to the rights of HKADC under
this "SHOWCASE Hiring Terms and Conditions” (including the right of
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HKADC to recover hire charges and compensation from the Hirer). Any
hire charges paid by the Hirer shall not be refunded.

HKADC reserves the right to amend the "SHOWCASE Hiring Guidelines”,
the "SHOWCASE Venue Hire Charges”, the “SHOWCASE Equipment and
Services Hire Charges” and this “SHOWCASE Hiring Terms and Conditions”
from time to time, as well as the right to reject any application at its
discretion without providing any explanation. Without prejudice to the
generality of the foregoing, HKADC reserves the right to make
interpretations and exceptions to the terms and conditions set out in this
“SHOWCASE Hiring Terms and Conditions”.

The Hirer shall observe and comply with such codes, recommendations,
rules and special conditions as may from time to time be prescribed by
HKADC in connection with the hiring of the Venue as the circumstances
may require and shall ensure that the Hirer's employee(s), agent(s),
performer(s) or any person(s) authorised by the Hirer to enter the Venue
observe and comply with the same.

If the Hirer fails to comply with any of the terms or conditions set out in
the "SHOWCASE Hiring Guidelines” and the “SHOWCASE Hiring Terms
and Conditions” or such codes, recommendations, rules and special
conditions as HKADC may from time to time prescribe, HKADC shall have
the right to cancel the Hirer's confirmed hiring, to terminate the Hirer's
use of the Venue with immediate effect and to forfeit any charges already
paid by the Hirer for venue hiring. In such circumstances, the Hirer shall
leave the Venue immediately.

HKADC reserves the right to disclose to the HKSAR Government and the
relevant authorities the Hirer and all information and materials submitted
by the Hirer.

In the event of any discrepancy or conflict between the English and
Chinese versions of this “"SHOWCASE Hiring Terms and Conditions” and
the "SHOWCASE Hiring Guidelines”, the Chinese version shall prevail.
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